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SOLCON ONBOARDING ASSESSMENT 
 
PART 1: BASIC INFORMATION 
	
	1. 
	Information of the Authorised Person/s (If Applicable): 

	Name and Surname: 
	 

	Relationship of authorised person to the entity (e.g.: 
CEO, CFO): 
	 

	Identity Number: 
	 

	Address: 
	 

	Phone Number: 
	 

	Email Address: 
	 

	
	2. 
	Company Information: 

	Business Name: 
	 

	Company Registration Number: 
	 

	Registered Address: 
	 

	Business Address: 
	 

	Phone Number: 
	 

	Email Address: 
	 

	
	3. 
	Tax Information: 

	VAT Registration Number  
(Please provide VAT 
Certificate) 
	 

	Tax Reference Number: 
(If Applicable) 
	 

	Tax Compliance Status Pin: 
	 

	Tax Filing Deadline (Month/Year): 
	 


 
PART 2:  ABOUT YOUR BUSINESS 
	
	1. 
	Briefly describe your business and what it does: 

	 
 
 

	
	2. 
	What type of business entity are you (Sole Proprietorship, Pty Ltd, etc.)? 

	 
 
 


 
	
	3. 
	How long has your business been operating? 

	 


 
 
 
PART 3: TECH  
	
	1. 
	Overview of Products: 

	 
 
 
 

	
	2. 
	Technical Architecture:  

	 
 
 
 

	
	3. 
	Vendors and Devices List: 

	 
 
 
 


 
PART 4: USAGE OF FUNDS 
	
	1. Detailed Usage of Funds  

	 
 
 
 

	
	 

	
	 

	
	2. Vendor Quotations  

	 
 
 
 
 


 
PART 5: BOOKKEEPING PRACTICES 
	What is your average monthly gross sales? 
 
	 

	How many employees do you have (including contractors, if any)? 
 
	 

	Do you outsource payroll processing? 
	 

	How many bank accounts and credit card accounts do you have in total? 
	 

	Do you currently use any bookkeeping or accounting software? If yes, which software? 
	 

	On average, how many transactions (deposits, withdrawals, etc.) do you have per month across all your accounts? 
	 

	Are your tax returns current? If so, when was the last time you filed? 
	 

	How do you currently handle generating invoices? 
	 

	Do you keep inventory? If yes, what system do you use to track it? 
	 

	Are there any other bookkeeping services you require beyond basic recordkeeping? (Please specify) 
	 


 
PART 6: ENGAGEMENT DETAILS 
	
	1. 
	What is your preferred method of communication (email, phone calls, client portal, etc.)? 

	 


 
PART 7: FINANCIAL STATEMENTS 
	
	1. 
	Balance Sheet 

	Statement 
	Amount 

	Assets 
	 

	Liabilities 
	 

	Equity 
	 

	
	2. 
	Income Statement 

	Statement 
	Amount 



	Revenue 
	 

	Expenses 
	 

	Net Profit 
	 

	
	3. 
	Cash Flow Statement 

	Statement 
	Amount 

	Cash Inflows 
	 

	Cash Outflows 
	 

	Net Cash Flow 
	 

	
	4. 
	Budget Analysis 

	Category 
	Budgeted Amount 
	Actual Amount 
	Variance 

	Revenue 
	 
	 
	 

	Expenses 
	 
	 
	 

	Net Profit 
	 
	 
	 

	
	5. 
	Cash Flow 

	Period 
	Cash Inflows 
	Cash Outflows 
	Net Cash Flow 

	Q1 
	 
	 
	 

	Q2 
	 
	 
	 

	Q3 
	 
	 
	 

	Q4 
	 
	 
	 

	
	6. 
	Debt and Liabilities 

	Debt Type 
	Amount Owed 
	Interest Rate 
	Payment Terms 

	Short-term Loan 
	 
	 
	 



	Long-term Loan 
	 
	 
	 

	Credit Lines 
	 
	 
	 

	
	Details of previous loans 
	

	Debt Type 
	Amount Owed 
	Interest Rate 
	Payment Terms 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	7. 
	Assets and Investments 

	Asset/Investment 
	Value 
	
	Type 
	Notes 

	Cash 
	 
	 
	
	 

	Immovable 
	 
	 
	
	 

	Movable 
	 
	 
	
	 

	Equity 
	 
	 
	
	 

	
	Security 
	
	

	List of personal assets and value  
	 
	 
	
	 

	Company assets and value 
	 
	 
	
	 

	
	8. 
	Compliance 

	Tax Filing 
	Compliant 
	Non-Compliant 
	Partially Compliant 

	 
	(Yes/No) 
	(Yes/No) 
	(Yes/No) 

	Audits 
	Completed 
	In progress 
	Scheduled 

	 
	(Yes/No) 
	(Yes/No) 
	(Yes/No) 

	Cost Control Processes 
	Compliant 
	Non-Compliant 
	Partially Compliant 

	 
	(Yes/No) 
	(Yes/No) 
	(Yes/No) 

	Debt Management Processes 
	Completed 
	In progress 
	Scheduled 

	 
	(Yes/No) 
	(Yes/No) 
	(Yes/No) 

	
	PART 8: ENTITY TYPE LIST OF ACCEPTABLE SUPPORTING DOCUMENTATION 


 
	Close Corporation Please provide one of the following documents: 
· CK1 Certificate of incorporation • CK2 Amended founding statement 
· CIPC Official Full 
Disclosure 
Document 
 
	Foreign Company 
Please provide one of the following documents: • Foreign Company 
Registration 
Certificate 
· Foreign Certificate of incorporation • COR17.3 – Registration 
Certificate of 
Foreign Company transferring registration to the Republic (If applicable) 
· COR20.2– External Company Registration Certificate. 
	Foreign National 
Sole Proprietor 
(Individual) 
Please provide one of the following documents: 
· Identity Copy 
· National Passport 
 
	Listed Entity 
Please provide one of the following documents: • CIPC Letter from SARS • CM1 Certificate of incorporation • CIPC Official Full 
Disclosure Document • CoR14.3 Registration certificate 
• CoR15.2 Notice of 
Amendment of 
Memorandum of 
Incorporation 
•cm9_certificate_of_chan ge_of_name_of_company • CoR39 Director changes 



	Late Estate / 
Testamentary 
Trust 
Please provide one of the following documents: 
· Letter of Authority issued by Master of the 
High Court giving authority to Trustee to act 
· Document 
Creating Trust 
(Optional) 
 
	Unlisted Entity Please provide one of the following documents: 
· CIPC Letter from 
SARS 
· CM1 Certificate of incorporation • CIPC Official Full 
Disclosure Document • CoR14.3 Registration certificate 
· CoR15.2 Notice of 
Amendment of 
Memorandum of 
Incorporation 
•cm9_certificate_of_c hange_of_name_of_co mpany 
· CoR39 Director changes 
	Trust 
Please provide one of the following documents: 
· Letter of Authority issued by Master of the 
High Court giving authority to Trustee to act 
· Document Creating 
Trust (Optional) 
 
	Non-Profit Organization Please provide one of the following documents: 
• 
Registration/Incorporation 
Certificate 
• Founding Document • Constitution or other 
founding document 
 

	Non-Government 
Organization Please provide one of the following documents: 
• 
Registration/Incorp oration Certificate 
· Founding 
Document 
· Constitution or 
other founding document  
	South African Citizen Please provide one of the following documents: 
· Identity Copy 
· National Passport 
 
	Partnership 
Please provide one of the following documents: • Partnership 
Agreement 
 
	South African Sole 
Proprietor (Individual) Please provide one of the following documents: • Identity Copy 
• National Passport 
 

	Retirement/Pensi on Fund 
Please provide one of the following documents: 
· Constitution or 
other founding document 
· Registration 
Certificate 
· Fund Rules 
 
	State Owned Entity Please provide one of the following documents: 
· Extract of Acts that authorized the 
institution/ 
government agency 
• 
Registration/Incorpora tion Certificate 
· Founding Document • Constitution or other founding document 
	Traditional 
Community 
Please provide one of the following documents: 
· Extract of Acts that authorized the 
institution/ 
government agency 
· Gazette or 
Certificate of 
Recognition 
Founding Document 
· Constitution or 
	Other Entity 
Please provide one of the following documents: • Extract of Acts that authorized the institution/ government agency 
• 
Registration/Incorporation 
Certificate 
• Founding Document • Constitution or other 
founding document 
 

	
	 
	other founding document 
	


 
	
	PART 9: ADDITIONAL DOCUMENTATION REQUIRED 

	
	
	1. 
	KYC



	 

	
	
	2. 
	Annual Financial Statements for the past 3 years



	 

	
	
	3. 
	Company Registration Documents



	 
 
	

	
	
	4. 
	BBBEE Certificate



	 
	
	

	
	
	5. 
	Agreement with broadband Infraco



	
	

	
	
	6. 
	Company’s year to date Management Accounts



	 
	

	
	
	7. 
	3 months Bank Statements 



	 
	
	

	
	PART 10: POPIA  
Consent 
	
	
	


· We confirm that the above information is true and correct to the best of our knowledge and belief. 
· We understand that any transfer of funds to a Solcon Capital account may require the disclosure to Solcon Capital of information relating to the source of the funds concerned together with additional supporting documentation. 
· We confirm that the funds paid and/or to be paid, which are to be used to, inter alia, settle the loan account and disbursements incurred have not been derived from any criminal activities of any nature whatsoever. 
· In providing the FICA Documents, you acknowledge that the information contained in the FICA Documents will be processed by SolCon Capital, and its AML System as contemplated by and within the confines of the Protection of Personal Information Act, 4 of 2013, for the purpose of completing the Due Diligence. 
For 	and 	on 	behalf 	of 	[NAME 	OF 
COMPANY], duly authorised 
 
…………………………………… 
Name: 
Title: 
Date: 
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